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A HO SO CHUYEN NHUONG CO PHAN

/)
‘ﬁ HUONG DAN THU TUC CHUYEN NHUQNG CO PHAN TAI SHS

1/BEN CHUYEN NHUONG CO PHAN :
a) DOi v6i ca nhin:

* Chuyén nhwong thong thwong:

- CMND/HO chiéu/ thé cin cude cong dan (ban gbe);

- S0/Giy ching nhan so hitu ¢6 phan (ban gc).

- Gjéy iy quyén hop phap c6 xac nhan cua chinh quyén dia phuong/ co quan cong chimg c6 tham quyén
doi1 voi ngudi Gy quyén va ngudi nhan Gy quyén.

* Chuyén nhuwong thira ké theo phdp ludt:

- Gidy chimg tir(sao y cong chung) (ap dung trong trudng hop chyén nhuong thira ké)

- Di chuc hodc Quyét dinh ctia Toa an hodc vin ban khai nhén di sén thira ké duoc xac nhan boi co quan c6
tham quyén hodc vin ban thoa thuan vé viéc: tir chdi nhan di san thira ke/phan chia di san thira ké/iry
quyén dai dién dung tén s6 hitu ¢d phan duoc xac nhan béi co quan c¢6 thim quyén (sao y cong chimg)

- CMND/Thé¢ can cudc cong dan cua ngum dugc thira ké hodc nguoi dai dién nhan thira ké cho cac dong
thira ké dinh kém vin ban uy quyén (c6 cong chimg hodc chimg thuc cia UBND xa/phudng)

b) Déi véi tb chire:

- Gidy chung nhan ding ky kinh doanh (ban sao céng ching);
- Gidy gi6i thiéu cia nguoi dugc uy quyén lam thi tuc chuyén nhuong c6 phan;

CMND/H® chiéu cta ngudi duge uy quyén (ban gbc);

S4/Gidy chimg nhan s hitu ¢6 phan (ban gbc);

Nghi quyét HDQT hodc HPTV vé viéc chuyén nhuong c¢b phan....

2/ BEN NHAN CHUYEN NHUONG CO PHAN:
a) DPbi voi ca nhan:

- CMND/thé céan cude cong dan (ban photo);
- S0/ Gidy chimg nhan sé hitu ¢6 phan(néu c6) (ban gdc).

b) Doi véi to chire:

- Giéy ching nhan dang ky kinh doanh (ban sao cong ching);

- Gidy gi6i thiéu cua ngudi duoc uy quyén 1am tha tuc chuyén nhuong cd phan;
- CMND/HO chiéu cta ngudi duge uy quyén (ban gbc);

- S&/ Gidy chirng nhén s& hitu ¢6 phan (néu co) (ban gdc);

- Ban diéu 1&(Ban gbc hodc ban sao ¢ cong chimg);

- Nghi quyét HPQT hodc HDTV veé viéc gbp von mua cd phan;

- Quyét dinh ctr nguoi dai dién phan von gop;

- CMND/ H6 chiéu ciia nguoi dai dién sé hitu c6 phan(ban photo).



B. TRINH TU CHUYEN NHUONG CO PHAN

Bude 1: Khach hang 1ap bd hd SO chuyén nhuong ¢6 phan
bién vao Glay de nghi chuyen nhlro’ng co phan( file dinh kém)(03 ban)
Cung cép cic chimg tir (nhu néu ¢ muc A + phleu thu phi chuyén nhuong)
NOp phi chuyén nhugng va thué TNCN, chi tiét ndp tién vao tai khoan tai noi lam tha tuc nhu sau:

Noi lam thi tuc Tén Tai Khoan S6 Tai Khoan Ngan hang
Ha Noi Cong ty CP CK Sai Gon - Ha Noi 10000 13325 | SHB Ha Noi
HCM CN TP. HCM -Cty CP CK Sai Gon - HANo6i | 10000 07367 | SHB CN HCM
ba Nang CN ba Nang-Cty CP CK Sai Gon - Ha No6i 10000 35306 | SHB ba Nang

- NOoi dung nop tién: Nop tién phi chuyén nhuwong .....CP va thué TNCN ciia Nguyén Vin A cho Nguyén

Vian B.
Buéc 2: Bo phin quan 1y ¢6 dong tiép nhan ho so tir khach hang, kiém tra tinh hop 1¢, chinh xac ciia ho so, dong
dau, ky tiép nhan va tra lai ho so cho khach hang:
- Bén chuyén nhugng : CMND (ban gdc), 01 ban Gidy dé nghi CNCP
- Bén nhan chuyén nhuong: CMND (ban gbc), 01 ban Gidy dé nghi CNCP
Budéce 3: Sau 03 ngay lam viéc, cac Bén dén nhan Gidy CNSHCP.

Luu y: Khi nhdn Gidy CNSHCP, cac Bén xudt trinh CMND (bdan géc) va Gidy dé nghi CNCP.

Trdn trong!



